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CURRICULUM VITAE (CV)



TIPS and TRICKS:
Jak napsat anglicky zivotopis

e zivotopis musi byt jasny, vécny, pokud mozno strucny, bez
gramatickych ¢i vécnych chyb.

\ * Obecné se mlUzZzeme bavit o dvou typech Zivotopisu:

- CHRONOLOGICAL = chronologicky, strukturovany
- FUNCTIONAL = funkcni, profesni




¢ Chronological CV

e Struktura chronologického zivotopisu je obecné
nasledujici:

- uvod (heading)

- osobni udaje (personal information)

- pracovni zkusenosti (work experience)

- vzdélani a kvalifikace (education and qualifications)
- znalosti a dovednosti (skills)

- ostatni informace (additional information)



Functional CV

e Struktura funkcniho zivotopisu je obecné nasleduijici:

- ivod (heading)

- osobni udaje (personal information)

- cil (objective)

- profesni uspéchy (professional achievements,
accomplishments)

- dovednosti (skills)

- pracovni historie (work history)

- vzdelani (education)

- reference a ostatni (references and others)




OSOBNI UDAIJE




Curriculum Vitae

Name:

Address:

Telephone number:

Mobile telephone number:

Email address:

Nationality:

Date of birth:

Curriculum Vitae

Michael Soukal

Hranic¢ni 43, Ostrava, Czech Republic

+420 857236541

+420 149763852

soukalmichael@centrum.cz

Czech

11 December, 1985


mailto:soukalmichael@centrum.cz

Curriculum Vitae

Michael Soukal
Hrani¢ni 43, Ostrava, Czech Republic

phone: +420 857236541, e-mail: soukalmichael@centrum.cz



mailto:soukalmichael@centrum.cz

, PERSONAL INFORMATION
- PERSONAL DATA

* Gender: Male / Female.
* Marital Status: Single / Married.



PRACOVNI ZKUSENOSTI




Work Experience

WORK EXPERIENCE,
PROFESSIONAL EXPERIENCE,
EMPLOYMENT HISTORY
CAREER HISTORY.

POZOR! Pripominam, ze podst.jm. EXPERIENCE ve
vyznamu praxe (zkusenosti) je nepocitatelné, proto
nesmite pouzit EXPERIENCES.




Work Experience

Work Experience

April 2003 - present

Product Manager

ABC Spares, Prague (Czech Republic)

Successful national company selling spare parts.
- XXXX

- XXXx




VZDELANI A KVALIFIKACE




Education

* EDUCATION AND QUALIFICATIONS
* EDUCATION AND TRAINING
 EDUCATION




Education

Education
1996 - 1998
Prague Business College

Master's Degree in Business Management



ZNALOSTI A DOVEDNOSTI




Skills

* Personal skills = osobni dovednosti (povahové rysy)
e Computer skills = pocCitacové dovednosti
* Language skills = jazykové schopnosti

Other skills = jiné schopnosti a dovednosti




" ADDITIONAL INFORMATION

e Hobbies
e References




OPAKOVANI



Pouzité zdroje

www.helpforenglish.cz



http://www.helpforenglish.cz/

